INNOCENT
45 Baker Street
LONDON
47J 63N

22 September 20—

Mr Romero
25 Amilton Avenue
NORWICH
58F 6GH 

Dear Mr Romero,

[bookmark: _GoBack]I acknowledge receipt of your letter dated 15 September 20--. Thank you for your application for the post of assistant to the Export Manager. Your curriculum vitae indicates that you may well have the qualities and experience we are looking for. 
I would be grateful if you would come to our office in London for a job interview on October 6th 20—at 2 p.m.
You will be expected to remain in Paris throughout the day as the interview procedure includes a visit of the company premises and factory.
You will be reimbursed for all reasonable hotel and travelling expenses.

I look forward to your rapid confirmation.

Yours sincerely,

Paula Smith
HRM

